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AMA Manual of Style 

Authors and Responsible Organizations 
The AMA Manual of Style (hereafter referred to as “the manual”) lists Cheryl Iverson as the 

principal author.  She and the other authors are editors of the Journal of the American Medical 

Association (JAMA) and the Archives Journals. 

Typical Style Manual Users 
The typical users of the manual include medical writers and editors, physicians, and researchers 

who wish to submit manuscripts for consideration by international scholarly medical journals 

such as JAMA. 

History of the Style Manual 
The first edition of the manual was written in the mid-1960s by the then-editors of JAMA.  It 

“was intended primarily as a guide for in-house staff and, secondarily, for authors.” At only 70 

pages, it was much smaller than the 10
th

 edition.  With each edition, the manual has expanded in 

order to keep up with the continually growing and changing body of knowledge within medical 

science. 

Table of Contents: 
The Table of Contents is split into five sections, and consists of twenty-five chapters in total.  

Each chapter is further divided into topics and in many instances, subtopics.  Explanation of style 

choices are given for each topic or subtopic, and examples are presented. 

 

Section 1:  Preparing an Article for Publication   

 Chapter 1: Types of Articles:  This chapter lists the seven main types of articles that are 

usually published in medical journals, and provides a good description of the 

characteristics and expectations associated with each type. 

 Chapter 2:  Manuscript Preparation.  This chapter provides an extensive set of 

guidelines to address the correct format of manuscript elements, which are discussed in 

the order in which they appear in an actual manuscript.  Topics in this chapter include 

titles and subtitles, footnotes to title page, abstract, keywords, and addenda.  Nearly all of 

the topics in this chapter are further divided into subtopics to address specifics, such as 

the use of drug names within titles and subtitles (2.1.3), in great detail. 

 Chapter 3:  References.  This chapter begins by stating that references are a critical 

element of the manuscript, which will demand close scrutiny by those who read it.  

Uniform requirements for all references, including numbering and the minimum 

acceptable data, are described.  The chapter then describes specific requirements for 

seemingly every type of possible reference material.  The information detailed in these 

subtopics includes how to cite materials such as patents (3.13.7) and legislative materials 

(3.16.3).   
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 Chapter 4:  Visual Presentation of Data.  Here, the authors present guidelines for the use 

of tables and figures.  Multiple types of tables and figures are described, along with 

components and formatting guidelines for each.     

 Chapter 5:  Ethical and Legal Considerations.  With 175 pages, this is one of the longer 

chapters in the manual.  Topics of authorship responsibility, acknowledgements, 

duplicate publication, scientific misconduct, conflicts of interest, intellectual property and 

confidentiality are extensively broken down into multiple subtopics.   

 Chapter 6:  Editorial Assessment and Processing.  Assessment consists of editorial 

review and peer review.  Criteria are given for both of these phases, and guidelines are 

also given for appealing a rejection.  Processing describes how manuscripts are prepared 

after selection for publication.  The subtopics addressed here include manuscript editing 

(copyediting), proofreading and advertising considerations.  

 
Section 2:  Style   

Based upon the chapter titles, the information given in the following chapters is mostly self-

explanatory.   

 Chapter 7:  Grammar  

 Chapter 8:  Punctuation 

 Chapter 9:  Plurals 

 Chapter 10:  Capitalization 

 Chapter 11:  Correct and Preferred Usage.  This chapter addresses the usage of common 

words and phrases, and also includes information about the use of jargon, anatomical 

terms and laboratory values.  

 Chapter 12:  Non-English Words, Phrases and Accent Marks 

 Chapter 13:  Medical Indexes 
 
Section 3:  Terminology  

 Chapter 14:  Abbreviations.  The preferred abbreviations for academic degrees, 

addresses, units of measure, elements and chemicals, and journal names are among the 

topics addressed in this chapter. 

 Chapter 15:  Nomenclature.  Topics in this chapter include the preferred nomenclature 

associated with cancer, cardiology, drugs, isotopes, neurology and radiology. At 247 

pages, this is the longest chapter in the manual. 

 Chapter 16:  Eponyms.  The manual defines eponymous vs. noneponymous terms and 

provides guidelines for their use.  

 Chapter 17:  Greek Letters.  The manual notes that Greek letters are often used in 

formulas, chemical names, and clinical terms, and guidelines for their use are given.  The 

Greek alphabet is listed. At 3 pages, this is the shortest chapter in the manual. 

 

Section 4:  Measurement and Quantitation 
 Chapter 18:  Units of Measure.  Topics addressed in this chapter include SI units, 

properly expressing unit names and symbols, and format, style and punctuation. 
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 Chapter 19:  Numbers and Percentages.  Here, particular attention is given to spelling 

out numbers, as well as the different forms of numbers with guidelines for the use of each 

form. 

 Chapter 20:  Study Design and Statistics.  This chapter discusses guidelines for the 

correct use of statistics in various types of studies.  Included is a glossary of statistical 

terms. 

 Chapter 21:  Mathematical Composition.  Topics addressed in this chapter include copy 

marking related to mathematical formulas, as well as correct use of spacing and 

punctuation. 

 
Section 5: Technical Information 

 Chapter 22:  Typography.  Topics addressed in this chapter include basic design 

elements, layout, typefaces, fonts, and spacing. 

 Chapter 23:  Manuscript Editing and Proofreading.  This chapter contains a list of 

editing and proofreading marks, a proofreading sample, and a brief mention of electronic 

text editing. 

 Chapter 24:  Glossary of Publishing Terms 

 Chapter 25:  Resources.  Databases, general dictionaries, and medical dictionaries are 

among the resources listed here. 

Style Choices 
Spelling:  While there is not a chapter devoted to spelling, it is addressed in several places.  In 

Chapter 17, the manual addresses the use of Greek letters, stating that use of the symbol is often 

preferred rather than the spelled-out word, especially for chemical terms such as β-pinene.  

However, in some cases, the Greek letter is considered part of the word.  This is often the case 

with drug names, such as betamethasone. 

 

Number Use:  The manual states that in scientific writing, numerals are used to express 

numbers in most circumstances, particularly to convey quantity.  Exceptions include the ordinals 

first through ninth, and numbers that begin a sentence, title, subtitle or heading.   Rounded large 

numbers should be expressed with numerals and words (e.g. 5 million).   

 
Capitalization:  The manual states that the first word of every sentence must be capitalized, as 

well as the first word of a formal statement that follows a colon, and the first word of a direct 

quotation.  Proper nouns, including geographic names, organisms and proprietary names must 

also be capitalized.  While acronyms and initialisms must be capitalized, the words from which 

they are derived are not capitalized (e.g. PSA, prostate-specific antigen).  

 
Citation: The manual states that “each reference should be cited in the text tables or figures in 

consecutive numerical order by means of superscript arabic numerals.” The superscript numerals 

should be placed outside periods and commas and inside colons and semicolons.  References 

should be numbered consecutively in the order in which they are cited in the text.  When authors 

are mentioned in the text, only their surnames are used.   
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Another language variable:  The manual provides guidelines for the use of non-English 

words, phrases and accent marks.  Words and phrases derived from other languages that are not 

part of standard English usage must be italicized, and usually a definition should be given.  The 

manual gives the following example:  “…the source of the lead exposure was hai ge fen 

(clamshell powder)…”   With regard to accent marks, the authors state that these should always 

be retained in proper names, quotations, and in terms in which accent marks are retained in 

current usage. 

The Style Manual’s Organization and Design 
With 976 pages, the manual is extremely comprehensive.  Seemingly no question on any topic 

related to the writing, editing or preparation of a manuscript for submission to scholarly medical 

journal is left unanswered.  It seems likely that the authors wanted to create a style manual that 

was extensive, detailed, and specific so that there would be very little room for error or 

interpretation.  This type of comprehensive standardization is probably necessary because of 

legal and ethical considerations in medical research.  Additionally, articles submitted to JAMA 

and other medical journals based in the US may be written by international authors whose first 

language might not be English.  

 

While the massive size of this manual makes navigation a bit challenging, the manual is 

straightforward and well-organized.  Topics and subtopics are listed in bold print on the first 

page of each chapter, with corresponding numbers.  Throughout the chapters, the numbers for 

each topic and subtopic are shown in black and gray boxes respectively, and placed in the 

margins, making them easy to find once you know which number to look for.  The titles of topics 

and subtopics are placed next to these numbers in bold print. The index is also very 

comprehensive and well-organized.  At times, the manual even seems redundant. Similar topics 

are addressed in multiple places, such as general punctuation use and punctuation use within 

titles.  However, in these instances, the manual references the related topic or subtopic by 

number, so that the user can find the exact information needed.  

 

The length and comprehensive nature of this manual, along with its focus on medical and 

scientific terminology probably distinguish it from those reviewed by others in the class. As 

mentioned previously, this is necessitated by the international nature of medical research, and the 

many associated legal and ethical considerations. Authors and editors in other disciplines may 

not have to take these issues into account. 
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